Date:

March 18, 2016

To:

Interested Organizations that Provide Work Ready Assessments or Benchmarks

From:

Angel Stancer, Business Services Representative

Subject:

Request for Quotes (RFQ) – Career/Work Readiness Certification and Assessment

REQUEST FOR QUOTES – CAREER READINESS CERTIFICATION & ASSESSMENT
The San Diego Workforce Partnership (SDWP), in partnership with the Imperial County
Workforce Development Board (ICWDB), requests quotes from organizations that can provide an
evidenced-based, nationally recognized work readiness assessment. “Work readiness” is defined
as the combination of knowledge, essential skills and competencies that job seekers need to possess
in order to succeed in a targeted occupation and/or industry.
The budget for this project must not exceed $49,950.
Respondents must submit quotes via email to AngelStancer@workforce.org by 5 p.m. (PDT) on
Friday, April 15, 2016, with the subject of the email titled, “Quote for Career Readiness
Certification.”
ORGANIZATIONAL OVERVIEW
SDWP is a 501(c)(3) tax-exempt organization chartered by the County and the City of San Diego
to fund job training programs in the San Diego region. SDWP is working closely with the ICWDB
on this measure to promote a region-wide definition of work-readiness to support the California
Workforce Development Board’s SlingShot Initiative.
For additional information about SDWP, please visit www.workforce.org. For additional
information about the ICWDB, please visit www.ivworkforce.com.
BACKGROUND
To understand the workforce needs of employers in the region’s five Priority Sectors,1 SDWP
interviewed and surveyed over 1,000 businesses and found that employers have difficulty hiring
workers with the basic skills, or essential skills, specific to their company or the positions they
were hiring for. Employers report that their ideal workers possess critical thinking, problemsolving, trustworthiness, good communication (oral and written), applied mathematics, and other
essential skills needed to succeed in the workplace.
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SDWP’s Priority Sectors are Advanced Manufacturing, Life Sciences, Clean Energy, Health Care, and Information and Communication
Technologies (ICT). For more information on the Priority Sectors, visit workforce.org/reports.

Another challenge reported by the business community is that there is no common definition of
“work readiness.” This project aims to address these challenges in San Diego and Imperial
Counties.
SCOPE OF WORK
SDWP and ICWDB are starting this work-readiness assessment implementation with the
Advanced Manufacturing sector. SDWP seeks a vendor that can provide a nationally recognized,
evidenced-based work readiness certification to help assess and develop basic/essential skills for
workers entering into and/or training for the Advanced Manufacturing sector. This vendor must
also have a demonstrated ability to scale the solution for thousands of job seekers throughout the
region and have experience working with government employment programs, employers, and
secondary and post-secondary education institutions.
DELIVERABLES
The selected vendor will be responsible for the following deliverables:
•

Implement a nationally recognized, evidenced-based assessment that measures basic and
essential skills (e.g., applied math, reading comprehension, critical thinking, locating
information) at selected America’s Job Center of California (AJCC) network and other
partner sites in San Diego and Imperial Counties.

•

Provide industry-recognized career readiness certifications for job seekers that pass the
assessment.

•

Provide a web-based curriculum for job seekers that helps prepare and/or remediate testtakers. SDWP is looking for evidenced-based curriculum that can be delivered in a selfdirected or workshop setting in San Diego and Imperial Counties AJCC network and other
partner sites.

•

Implementation of the same work-readiness tool in the community college system in San
Diego and Imperial Counties through leveraged funds or in-kind resources with the goal of
standardizing work-readiness assessments across the public workforce system and
community college system.

•

Other services proposed by bidders as necessary to implement an evidenced-based,
nationally-recognized work readiness curriculum in San Diego and Imperial Counties.

SUBMITTAL SCHEDULE
RFQ release date

March 18, 2016
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Quotes due via email

April 15, 2016

Vendor selected

April 22, 2016

Service agreement start date
Estimated service agreement end date

April 29, 2016
June 30, 2017

Respondents must submit quotes via email to AngelStancer@workforce.org by 5 p.m. (PDT) on
Friday, April 15, 2016, with the subject of the email titled, “Quote for Career Readiness
Certification.”
QUOTE FORMAT
Respondents must submit the following information:
1. Cover page (1 page)
a. Name and contact information of respondent
b. SSN or tax ID
c. Authorized signature
2. Project approach (no more than 5 pages)
a. Describe your work-readiness assessment tool. What evidence and/or national
recognition has your assessment tool received, and describe how your tool is
aligned with employer needs.
b. How will you support SDWP and ICWDB’s goal of standardizing work-readiness
assessment across the AJCC network and community college system?
c. What is the proposed timeline to complete what is requested in the Scope of Work?
d. How is the assessment and corresponding preparation/remediation tool delivered to
job seekers?
3. Project budget (3 pages)
a. Please provide an itemized budget with a narrative for the project. Please include
the cost-per assessment and specify how many job seekers will be able to take the
assessment within the contract amount. The budget for this project may not
exceed $49,950.
4. Qualifications (1 page)
a. Has your work readiness certificate program been successful in other areas? If so,
please provide specific examples and data.
5. Conflict of Interest Disclosure Form (Attachment A)
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Formatting Requirements
• Font size: 12 point
• Font: Times New Roman, regular
• Single-spaced
• Margins: At least 1 inch
• Pages: Single-sided
• Page numbering: Justified at the bottom of each page
• Language: English
Incomplete or late quotes will be rejected.
EX-PARTE COMMUNICATION
All inquiries must be e-mailed directly to AngelStancer@workforce.org. No phone calls will be
accepted.
Respondents are advised that no other SDWP staff are to be contacted in this regard. No other
sources of responses or clarification are considered valid.
Respondents are strictly prohibited from contacting SDWP staff other than the RFQ contact or
members of SDWP’s boards and committees, including the Workforce Development Board
(WDB), San Diego Consortium Policy Board (Policy Board), Adult Programs Committee and
Youth Council about this RFQ.
SELECTION
SDWP staff will review proposals and select the winning vendor based on the project approach,
budget and qualifications.
LIMITATIONS
Right to Cancel
SDWP reserves the right to cancel all or part of this RFQ at any time without prior notice. This
RFQ does not commit SDWP to award a contract or to pay any cost incurred in the preparation of
a response to the solicitation. SDWP reserves the right to reject any and all quotes, to accept or
reject any or all items in the quotes, and to award the contract in whole or in part as deemed to be
in the best interest of SDWP. SDWP reserves the right to negotiate with any respondent after the
quote(s) are reviewed, if such action is deemed to be in the best interest of SDWP. Such negotiation
should not be viewed by any respondent as an indication of contract award.
SDWP reserves the right to delay, amend or reissue the RFQ at any time.
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Cooling Off Period
SDWP, the WDB and the Policy Board shall not approve or contract with, and shall reject any bid
or proposal submitted by, an individual or entity who within the preceding twelve (12) months,
was themselves or employs anyone who:
1. Is a current, dismissed, separated, or formerly employed person of SDWP, and
a. Was employed in any position(s) of substantial responsibility in the area of service
to be performed by the contract; or
b. Participated in any way in the negotiations, transactions, planning, arrangements,
or any part of the decision making process relevant to the proposed contract/service
agreement, or was or is employed in a role of substantial responsibility in the same
general subject area as the proposed contract; or
c. Is an owner, officer, principal, partner, or major shareholder of the proposed
Respondent.
This prohibition will apply to any qualified person(s) leaving the employ of SDWP, and will apply
at all times during the twelve-month period beginning on the date the person left the employment
of SDWP. This policy will apply to procurements issued or contracts executed for program-related
services and not to internal SDWP operational support executed within that twelve-month period.
Potential respondents must detail any Cooling Off Period disclosures on the Conflict of Interest
Disclosure Form – Attachment A even if there is no perceived conflict. The Policy Board may,
upon a showing of special circumstances that would justify the approval of such a contract, waive
this prohibition.
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Attachment A

CONFLICT OF INTEREST DISCLOSURE FORM
FOR CAREER READINESS CERTIFICATION RFQ
NAME OF ORGANIZATION: ____________
1. Please list any and all individuals who assisted, contributed and/or substantially influenced the
writing, research, preparation and submission of this quote:
2. Are any of the individuals involved in the writing, preparation, research and/or submission of this
quote, members of SDWP Board of Directors, Workforce Investment Board, San Diego Consortium
Policy Board, Adult Programs Committee, Youth Council and SDWP staff? If yes, please list those
individuals:
3. Were any of the individuals involved in the writing, preparation, research and/or submission of this
quote, employed by SDWP within the last twelve (12) months? If yes, please list those individuals:

4.

If applicable, please describe any additional Conflict of Interest disclosures below.

I certify that the organization listed above has no conflict of interest as stated in the Request for Quotes.
Name:
Signature: _______________________________

Date: ______________________________
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